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Our return
• We will accept that when children return this will be another new 

situation for everybody and nobody has a blueprint on what it should 
look like.

• There will be a little of ‘feeling our way’ involved as the return 
happens.

• We aim for smiles and a warm welcome for everyone. 

• Education will be compulsory for all from Monday 8th March 2021. 



What we are aiming for?

• All children return to school on Monday 8th March 2021.

• All children to work through a welcome back ‘Take one Picture’ 
project from the 8th to the 12th March.

• A high priority will be given to settling all children and staff back in to 
school life.

• A high priority will be given to Physical, Social, Health Education and 
Wellbeing. 

• Classroom environments will be welcoming and as children would 
remember them from before lockdown. 



What is Take One Picture?

• https://www.nationalgallery.org.uk/learning/take-one-picture

• Each Year group will select a painting as the focus of the work for the week. Teachers can select 
examples from the website or create their own. 

• Each class will work on a project based on the picture. 

• The project could include the following elements:

• Painting links: Work links back to the focus painting

• Investigative approach: Projects shaped by child-led research

• Process: Children have the opportunity to learn a new process inspired by the painting

• Cross-curricular learning: Projects make meaningful links across the curriculum

• Community: Learning involves people or places in the local community

• The project work will be captured for all year groups to share through a digital gallery at the end 
of the week. 

https://www.nationalgallery.org.uk/learning/take-one-picture


Culture

• We will ensure that a positive culture is re-established as quickly as possible. 
Relationships will be key.

• We will talk to the children about how they speak to each other; how they treat 
each other and the aim with regards to attitudes.

• Leaders will find time to talk to each class to remind them of these aims.

• We will place much emphasis on the school being a safe environment and that 
they are loved and cared for.

• We will place much emphasis on respecting each other.

• We will aim to re-establish the culture and ethos that existed before the national 
lockdown.

• We will place much emphasis on and support the development of attitudes to 
learning.

• We will all play our part in promoting positivity and enthusiasm at all times. 



Lockdown Learning

• We will get a sense of where children are in their learning, there will be a need to assess 
informally over time but we will not subject children to formal tests as soon as they return.

• We will prioritise building relationships and settling all children back in to school life.

• We will put energy into celebrating and valuing what children have achieved over the last few 
weeks. 

• We will build in time for children to share their experiences of lockdown, including providing 
them with a chance to showcase their learning from home.

• We will celebrate and enjoy the learning that children did that is not part of the school 
curriculum.

• We will recognise that some children may not have done what had been set for them and that 
some children will have been through trauma.

• We will look for examples of children who have shown resilience, patience and kindness and 
celebrate this. 

• We will be careful not to discriminate against children who have not been able to do much work 
online or at home. 

• We will continue to offer homework through Satchel One and will not return to a paper based 
homework system unless individual children require it. 



Pupil wellbeing and support

• We will provide more focused pastoral support where issues are identified that individual pupils may need 
help with, drawing on external support where necessary and possible. 

• We will consider supporting the  needs of particular groups that we are already aware need additional help 
(for example, children in need), and any groups we identify as newly vulnerable on their return to school. 

• To support this, teachers will access a range of resources including the MindEdlearning platform for 
professionals, which includes a coronavirus (COVID-19) staff resilience hub with materials on peer support, 
stress, fear and trauma and bereavement.

• We will work with the school nursing service to support the health and wellbeing of our pupils; school nursing 
services have continued to offer support as pupils return to school – school nurses as leaders of the healthy 
child programme can offer a range of support including:

• support for resilience, mental health and wellbeing including anxiety, bereavement and sleep issues

• support for pupils with additional and complex health needs

• supporting vulnerable children and keeping children safe

• We will be vigilant to the needs of all individuals as they return to school and seek out the support they need.



Relationships
• Our curriculum will be structured to encourage regular collaborative learning opportunities. 

• We will ensure that all play is well supervised and well scaffolded. The purpose of play will be clear to all. 

• We will remind children how to play together and give them support to do it. Our PSHE lessons will support 
this.

• We will remind children about the routines and aims of behaviour at this school.

• We will help them to regain their identity and the culture and ethos that comes with it.

• We will use rewards to reinforce messages of being one unit.

• We will continue with the Carrot reward system for all children and introduce individual reward systems 
where needed.

• We will reward examples of Ambition, Belief, Compassion, Pride and Respect for all children.

• We will seek nurture support if needed. 

• We will build in positive relationship work giving children the opportunity to work with each other on a 
regular basis and in creative ways. 

• We will closely observe the relationships of the children in our care and act where we feel individuals need 
further support.



Behaviour

• We will be mindful of SEAT when dealing with behaviours.

• We will consider the reasons for behaviours that challenge us. The child is 
needing or trying to communicate that need.

• Sensory

• Escape

• Attention

• Tangible

• We will support children with their behavioural needs.

• We will be patient and look to ‘redefine the norm’ where needed. This may take 
time and we must all be patient. 

• The stages of our behaviour policy will be clearly communicated to all.





Governors
• Our primary aim for children,  their families and all the staff at Peters Hill is safety 

first.

• Governor focus will be on the well being of children and staff and there will be 
visits to see how everyone has settled back in ensuring the environment is 
healthy and happy for all. 

• Governors understand that data will not be accurate until at least the end of the  
term and that teachers priority is on settling children back into school and 
creating the learning environment where children are ready to learn again.  

• Governors understand that this is the priority for teachers ahead of monitoring 
learning, formal assessments or writing subject specific reports.

• The 20/21 year will continue to be a year adjusting to the new normal, catching 
up on education that has been missed this year and ensuring minimal impact , in 
the long term, of COVID-19. This will be extended in to the 21/22 year as needed.

• Governors will continue to monitor finance and health and safety.



Staff wellbeing

• There will be no whole school Staff meetings until further notice. 

• When ready, staff meetings will only take place if/when essential. Teams will be used for online 
meetings as needed. 

• We will remove expectations beyond the school day.

• Staff led clubs will not start until further notice.

• We will encourage staff to go home at a reasonable time and to focus on their family members 
during that time. We are aware that many will have children returning to their own schools.

• We will not add to teachers’ workload by expecting too much in relation to assessing academic 
subjects on pupil return. We will instead, assess children’s wellbeing and social and mental health 
during this time.

• We will talk through the curriculum with staff regarding the subjects that need greater emphasis.

• We will be aware of high priority learning and when this will be targeted over time.

• We will make time for all staff to have the opportunity to talk to senior leaders about their 
personal situation and concerns. 

• We will make sure that all staff have access to supervision. 

• We will regularly remind staff of the internal support plan/system that is in place.



Control Measures



Essential Measures

• Essential measures will include:

• a requirement that people who are ill stay at home. All children will be reminded to tell an adult if 
they feel unwell. This will be explained on day 1 and reminded throughout.

• robust hand and respiratory hygiene will be in place at all times for all people

• enhanced cleaning arrangements including cleaning materials for all class bases and training in 
how to use this safely. Updates regarding cleaning to be given through the site team.

• active engagement with NHS Test and Trace including records of who has visited the school at all 
times

• formal consideration of how to reduce contacts and maximise distancing between those in school 
wherever possible and minimise potential for contamination so far as is reasonably practicable

• How contacts are reduced will depend on our circumstances and will (as much as possible) 
include:

• grouping children together in class bases

• avoiding contact between year groups

• arranging classrooms with forward facing desks (where appropriate to do so)

• staff maintaining distance from pupils and other staff (where appropriate to do so) 



System of controls
• Prevention

• You must always:

• 1) Minimise contact with individuals who are required to self-isolate by ensuring they do not attend the school.

• 2) Ensure face coverings are used in recommended circumstances.

• 3) Ensure everyone is advised to clean their hands thoroughly and more often than usual.

• 4) Ensure good respiratory hygiene for everyone by promoting the ‘catch it, bin it, kill it’ approach.

• 5) Maintain enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as 
detergents.

• 6) Consider how to minimise contact across the site and maintain social distancing wherever possible.

• 7) Keep occupied spaces well ventilated.

• In specific circumstances:

• 8) Ensure individuals wear the appropriate personal protective equipment (PPE) where necessary.

• 9) Promote and engage in asymptomatic testing, where available.

• Response to any infection

• You must always:

• 10) Promote and engage with the NHS Test and Trace process.

• 11) Manage and report confirmed cases of coronavirus (COVID-19) amongst the school community.

• 12) Contain any outbreak by following local health protection team advice



Prevention

1. Minimise 
contact with 
individuals who 
are required to 
self-isolate by 
ensuring they 
do not attend 
the school

When an individual develops coronavirus (COVID-19) symptoms or has a positive test

Pupils, staff and other adults must not come into the school if: 

• they have one or more coronavirus (COVID-19) symptoms 
• a member of their household (including someone in their support bubble or childcare 
bubble if they have one) has coronavirus (COVID-19) symptoms 
• they are required to quarantine having recently visited countries outside the Common 
Travel Area 
• they have had a positive test 

They must immediately cease to attend and not attend for at least 10 days from the day 
after: 
• the start of their symptoms 
• the test date if they did not have any symptoms but have had a positive test (whether 
this was a Lateral Flow Device (LFD) or Polymerase Chain Reaction (PCR) test) 

We will ensure we follow this process and that everyone onsite or visiting is aware of it.



Prevention

1. Minimise 
contact with 
individuals who 
are required to 
self-isolate by 
ensuring they 
do not attend 
the school

Anyone told to isolate by NHS Test and Trace or by their public health protection
team has a legal obligation to self-isolate, but they may leave home to avoid injury or
illness or to escape risk of harm. More information can be found on NHS Test and
Trace: how it works website.

If anyone in our school develops a new and continuous cough or a high
temperature, or has a loss of, or change in, their normal sense of taste or smell
(anosmia), we:

• must send them home to begin isolation - the isolation period includes the day
the symptoms started and the next 10 full days
• advise them to follow the guidance for households with possible or confirmed
coronavirus (COVID-19) infection
• advise them to arrange to have a test as soon as possible to see if they have
coronavirus (COVID-19)



Prevention

1. Minimise 
contact with 
individuals who 
are required to 
self-isolate by 
ensuring they 
do not attend 
the school

Other members of their household (including any siblings and members of their
support or childcare bubble if they have one) should self-isolate. Their isolation
period includes the day symptoms started for the first person in their household, or
the day their test was taken if they did not have symptoms, whether this was a
Lateral Flow Device (LFD) or Polymerase Chain Reaction (PCR) test), and the next
10 full days. 

If a member of the household starts to display symptoms while self isolating they will 
need to restart the 10 day isolation period and book a test.

If anyone tests positive whilst not experiencing symptoms but develop symptoms
during the isolation period, they must restart the 10 day isolation period from the day
they developed symptoms.



Prevention

1. Minimise 
contact with 
individuals who 
are required to 
self-isolate by 
ensuring they 
do not attend 
the school

If a pupil is awaiting collection:

• they should be moved, if possible, to a room where they can be isolated
behind a closed door, depending on the age and needs of the pupil, with
appropriate adult supervision if required

• a window should be opened for fresh air ventilation if it is safe to do so

• if it is not possible to isolate them, move them to an area which is at least 2
metres away from other people

• if they need to go to the bathroom while waiting to be collected, they should
use a separate bathroom if possible - the bathroom must be cleaned and
disinfected using standard cleaning products before being used by anyone
else

• personal protective equipment (PPE) must be worn by staff caring for the pupil
while they await collection if a distance of 2 metres cannot be maintained
(such as for a very young child or a child with complex needs) - more
information on PPE use can be found in the safe working in education,
childcare and children’s social care settings guidance.



Prevention

1. Minimise 
contact with 
individuals who 
are required to 
self-isolate by 
ensuring they 
do not attend 
the school

In an emergency, call 999 if someone is seriously ill or injured or their life is at risk.

Anyone with coronavirus (COVID-19) symptoms should not visit the GP, pharmacy,
urgent care centre or a hospital, unless advised to.

The individual should not use public transport if they are symptomatic. If arranging
their return to their family home to isolate, school will follow advice on transport
arrangements in the safe working in education, childcare and children’s social care
settings guidance. 

Public Health England (PHE) has good evidence that routinely taking the
temperature of pupils is not recommended as this is an unreliable method for
identifying coronavirus (COVID-19). School will not be taking the temperature of pupils.



Prevention

1. Minimise 
contact with 
individuals who 
are required to 
self-isolate by 
ensuring they 
do not attend 
the school

When an individual has had close contact with someone with coronavirus
(COVID-19) symptoms 

Any member of staff who has provided close contact care to someone with
symptoms, regardless of whether they are wearing PPE, and all other members of
staff or pupils who have been in close contact with that person, do not need to go
home to self-isolate unless:

• the symptomatic person subsequently tests positive
• they develop symptoms themselves (in which case, they should self-isolate immediately and 
arrange to have a test)
• they are requested to do so by NHS Test and Trace or the Public Health England (PHE) advice 
service (or PHE local health protection team if escalated)
• they have tested positive from an LFD test as part of a community or worker Programme

Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use 
hand sanitiser after any contact with someone who is unwell. The area around the person with 
symptoms must be cleaned after they have left, to reduce the risk of passing the infection on to 
other people. See the guidance on the cleaning of non-healthcare settings.

If you are contacted by NHS Test and Trace or your local health protection team and
told to self-isolate because you have been a close contact of a positive case, you
have a legal obligation to do so.



Prevention

2. Where 
recommended, 
use of face 
coverings in 
schools

In primary schools, face coverings should be worn by staff and adult visitors in situations 
where social distancing between adults is not possible (for example, when moving around in 
corridors and communal areas). 

Children in primary school do not need to wear a face covering.

Transparent face coverings, which may assist communication with someone who relies on lip 
reading, clear sound or facial expression to communicate, can also be worn. There is currently 
very limited evidence regarding the effectiveness or safety of transparent face coverings, but 
they may be effective in reducing the spread of coronavirus (COVID-19) than not wearing a 
face covering at all.

Those who rely on visual signals for communication, or communicate with or provide support 
to such individuals, are currently exempt from any requirement to wear face coverings in 
schools or in public places.

Face visors or shields should not be worn as an alternative to face coverings. They may protect 
against droplet spread in specific circumstances but are unlikely to be effective in reducing 
aerosol transmission when used without an additional face covering. They should only be used 
after carrying out a risk assessment for the specific situation and should always be cleaned 
appropriately. 



Prevention

2. Where 
recommended, 
use of face 
coverings in 
schools

Exemptions 

Some individuals are exempt from wearing face coverings. 

This applies to those who: 

• cannot put on, wear or remove a face covering because of a physical 
impairment or disability, illness or mental health difficulties 

• speak to or provide help to someone who relies on lip reading, clear 
sound or facial expression to communicate 

The same exemptions will apply in education and childcare settings and you 
should be sensitive to those needs, noting that some people are less able 
to wear face coverings and that the reasons for this may not be visible to 
others.



Prevention

2. Where 
recommended, 
use of face 
coverings in 
schools

Access to face coverings
Due to the increasing use of face coverings in wider society, staff and pupils are already likely 
to have access to face coverings.

We do have a small contingency supply available for people who:
• are struggling to access a face covering
• are unable to use their face covering as it has become damp, soiled or unsafe
• have forgotten their face covering

Safe wearing and removal of face coverings
Safe wearing of face coverings requires the:
• cleaning of hands before and after touching – including to remove or put them on
• safe storage of them in individual, sealable plastic bags between use

Where a face covering becomes damp, it should not be worn, and the face covering should 
be replaced carefully. 

Staff may consider bringing a spare face covering to wear if their face covering becomes 
damp during the day.



Prevention

3. Ensure 
everyone is 
advised to clean 
their hands 
thoroughly and 
more often than 
usual

Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be done with soap and water 
or hand sanitiser. We will ensure that pupils clean their hands regularly, including:

• when they arrive at the school
• when they return from breaks
• when they change rooms
• before and after eating

We will consider how often pupils and staff will need to wash their hands and incorporate time for 
this in timetables or lesson plans.

Staff working with pupils who spit uncontrollably may want more opportunities to wash their hands 
than other staff.

Pupils who use saliva as a sensory stimulant or who struggle with ‘catch it, bin it, kill it’ may also need 
more opportunities to wash their hands.

We will continue to help pupils with complex needs to clean their hands properly.

Frequent and thorough hand cleaning is now regular practice. We will consider:
• whether we have enough hand washing or hand sanitiser stations available so that all pupils and 
staff can clean their hands regularly
• if we need to supervise hand sanitiser use given the risks around ingestion – skin friendly skin 
cleaning wipes can be used as an alternative
• building these routines into school culture, supported by behaviour expectations and helping ensure 
younger pupils and those with complex needs understand the need to follow them



Prevention

4. Ensure good 
respiratory hygiene 
by promoting the 
‘catch it, bin it, kill it’ 
approach

The ‘catch it, bin it, kill it’ approach continues to be very 
important, so we will ensure that we have enough tissues and 
bins available in the school to support pupils and staff to 
follow this routine. 

As with hand cleaning, we will ensure younger children and 
those with complex needs are helped to get this right and all 
pupils understand that this is now part of how the school 
operates. The e-Bug coronavirus (COVID-19) website contains 
free resources for schools, including materials to encourage 
good hand and respiratory hygiene.

Some pupils with complex needs will struggle to maintain as 
good respiratory hygiene as their peers, for example, those 
who spit uncontrollably or use saliva as a sensory stimulant. 
This should be considered in risk assessments in order to 
support these pupils and the staff working with them and is 
not a reason to deny these pupils face-to-face education.



Prevention

5. Introduce 
enhanced cleaning, 
including cleaning 
frequently touched 
surfaces often using 
standard products, 
such as detergents

In line with the risk assessment and timetabling of the day, we 
have put in place and will maintain an enhanced cleaning 
schedule. This includes:
• more frequent cleaning of rooms or shared areas that are 
used by different groups
• frequently touched surfaces being cleaned more often than 
normal
• cleaning toilets regularly
• encouraging pupils to wash their hands thoroughly after 
using the toilet
• allocating different groups their own toilet blocks where the 
site allows

PHE guidance on the cleaning of non-healthcare settings will 
be followed. This contains advice on the general cleaning 
required in addition to the existing advice on cleaning when 
there is a suspected case.



Prevention

6. Consider how to 
minimise contact 
across the site and 
maintain social 
distancing wherever 
possible

Minimising contacts and mixing between people reduces 
transmission of coronavirus (COVID-19). This is important in all 
contexts, and we will consider how to implement this. We will do 
everything possible to minimise contacts and mixing while delivering 
a broad and balanced curriculum.

The overarching principle to apply will be to reduce the number of 
contacts between pupils and staff. This will be achieved through 
keeping groups separate (in ‘bubbles’) and through maintaining 
distance between individuals. These are not alternative options and 
both measures will help, but the balance between them will change 
depending on the:

• pupil’s ability to distance

• layout of the building

• feasibility of keeping distinct groups separate while offering a broad 
curriculum



Grouping children
Consistent groups reduce the risk of transmission by limiting the number of pupils and staff in contact with each other to only those 
within the group.

Maintaining distinct groups or ‘bubbles’ that do not mix makes it quicker and easier in the event of a positive case to identify those who 
may need to self-isolate and to keep that number as small as possible.

When using larger groups, the other measures from the system of controls become even more important to minimise:

• transmission risks
• the numbers of pupils and staff who need to self-isolate

Younger pupils and those with complex needs will not be able to maintain social distancing and it is acceptable for them not to distance 
within their group.

Using small groups can:

• restrict the normal operation of education
• present educational and logistical challenges

We will consider:

• the cleaning and use of shared spaces, such as:

o playgrounds
o dining halls
o toilets

• the provision of specialist teaching and therapies



Grouping children

We have assessed our circumstances and will implement ‘bubbles’ of an appropriate size to achieve the greatest reduction in 
contact and mixing. This will not affect the quality and breadth of teaching or access for support and specialist staff and therapists.

Whatever the size of the group, they should be kept apart from other groups where possible. We will encourage pupils to keep 
their distance within groups.  We will try to limit interaction, sharing of rooms and social spaces between groups as much as
possible.

Both the approaches of separating groups and maintaining distance are not ‘all or nothing’ options and will still bring benefits, even 
if partially implemented.

We will keep pupils in their class groups for most of the classroom time, but also allow mixing in wider groups for:

• specialist teaching
• wraparound care
• Siblings may also be in different groups.

All teachers and other staff can operate across different classes and year groups to facilitate the delivery of the timetable and 
specialist provision. Where staff need to move between groups, they should try and keep their distance from pupils and other staff 
as much as they can, ideally 2 metres from other adults. Staff operating across bubbles will only happen when essential.

Try to minimise them number of interactions or changes wherever possible.



Measures within the classroom

• Maintaining a distance between people whilst inside and reducing the amount of time they are in 
face to face contact lowers the risk of transmission. 

• Ideally, adults should maintain 2 metre distance from each other, and from children. It is 
appreciated that this is not always possible, particularly when working with younger children, but 
if adults can do this when circumstances allow that will help. 

• In particular, they should avoid close face to face contact and minimise time spent within 1 metre 
of anyone. Similarly, it will not be possible when working with many pupils who have complex 
needs or who need close contact care. These pupils’ educational and care support should be 
provided as normal.

• For children old enough, they will also be supported to maintain distance and not touch staff and 
their peers where possible. This will not be possible for the youngest children and some children 
with complex needs and it is not feasible in some schools where space does not allow. Doing this 
where we can, and even doing this some of the time, will help.

• When staff or children cannot maintain distancing, particularly with younger children, the risk 
can also be reduced by keeping pupils in the smaller, class-sized groups.

• School will make small adaptations to the classroom to support distancing where possible. This 
includes seating pupils side by side and facing forwards, rather than face to face or side on, and 
might include moving unnecessary furniture out of classrooms to make more space. This will be 
reviewed on a class by class basis.



Measures elsewhere

• Groups should be kept apart as much as possible.

• We will be avoiding large gatherings such as assemblies or collective worship with 
more than one class group.

• Movement around the school site will be kept to a minimum. While passing briefly 
in the corridor or playground is low risk, we will avoid creating busy corridors, 
entrances and exits. 

• We will stagger break times and lunch times (and include time for cleaning surfaces 
in the dining hall between groups).

• We will also plan how shared staff spaces are set up and used to help staff to 
distance from each other in each year group. 

• The use of the staff room will be minimised with the restriction of three people at a 
time still in place. The staff room will not be available for a break during the day. 



Measures for arriving at/leaving school

• Due to the number of children attending Peters Hill it is necessary for staggered start and finish 
times to keep groups apart as they arrive and leave school. This will help to avoid large gatherings 
taking place. 

• The Staggered start and finish times will not reduce the amount of overall teaching time. 

• There will be a clear process for drop off and collection that will be shared with parents. 

• Gathering at the school gates and otherwise coming onto the site without an appointment will 
not be allowed. 

• Parents must stick to drop off and collection times. All children must be punctual. Parents will 
have a ten minute window to drop off and pick up children. 

• There will be a process for removing face coverings when staff who use them arrive at school and 
communicate it clearly to them. Pupils must be instructed not to touch the front of their face 
covering during use or when removing them. 

• They must wash their hands immediately on arrival (as is the case for all pupils), dispose of 
temporary face coverings in a covered bin or place reusable face coverings in a plastic bag they 
can take home with them, and then wash their hands again before heading to their classroom. 
Guidance on safe working in education, childcare and children’s social care provides more advice.



Staggered start/finish

Nursery am
Drop off – 8.30am
pick up – 11.30am

Nursery pm
Drop off – 12.15pm

Pick up – 3.15pm

Reception
Drop off - 8.30am – 8.40am
Pick up - 2.45pm – 2.55pm

Year 1 
Drop off - 8.30am – 8.40am
Pick up - 2.45pm – 2.55pm

Year 2 
Drop off - 8.40am – 8.50am

Pick up 2.55pm – 3.05pm

Years 3 
Drop off - 8.40am – 8.50am

Pick up 2.55pm – 3.05pm

Year 4
Drop off – 8.50am – 9.00am

Pick up – 3.05 – 3.15pm

Year 5
Drop off – 8.50am – 9.00am

Pick up – 3.05 – 3.15pm

Year 6
Drop off – 8.50am – 9.00am

Pick up – 3.05 – 3.15pm



Year Entry Time Collection Time 6NG 6AN 6KW 6JP
6 8.50 – 9.00 3.05 – 3.15 Year 5/6 –

Ramp entrance

Year 5/6 -

Ramp entrance

Year 5/6 –

Ramp entrance

Year 5/6 -

Ramp entrance

5AC 5ED 5LS 5SS
5 8.50 – 9.00 3.05 – 3.15 Year 5/6 -

link corridor entrance

Year 5/6 –

link corridor entrance

Class door Class door

4LW 4EU 4CS 4EW
4 8.50 – 9.00 3.05 – 3.15 Main Year 4 entrance Main Year 4 entrance Car Park 

entrance

Car Park 

entrance

3RH 3JM 3ST 3SL
3 8.40-8.50 2.55 – 3.05 Class door Class door Library Door Class door

2KJ 2SF 2BR 2SH
2 8.40-8.50 2.55 – 3.05 Side entrance right of 

small hall

Side entrance right of 

small hall

Side entrance between 

Year 3 and Reception

Side entrance between 

Year 3 and Reception

1LG 1TB 1BG 1BF
1 8.30-8.40 2.45 – 2.55 Class door Class door Class door -conservatory Class door - conservatory

RJS RSW RVW RRW
R 8.30 –

8-40

2.45 – 2.55 Side entrance right of 

small hall

Side entrance left of small 

hall

Class door – red gate by 

soft play area

Class door



Staff who are clinically extremely vulnerable

• CEV staff are advised not to attend the workplace. Staff who are CEV will previously have received a letter 
from the NHS or their GP telling them this (no new letter is required), and there is guidance for everyone in 
this group. It provides advice on what additional measures individuals in this group can take.

• Employers should talk to their staff about how they will be supported, including to work from home.

• You should continue to pay CEV staff on their usual terms. 

• Those living with someone who is CEV can still attend work where home-working is not possible and should 
ensure they maintain good prevention practice in the workplace and home settings.

• The shielding guidance is reviewed regularly. CEV individuals will be advised in advance of any extension or 
end date to inform them of changes or continuation of the guidance.

• CEV individuals (over 18) have been prioritised for vaccination in phase 1 before the general population and 
in line with the priority ordering set by the Joint Committee on Vaccination and Immunisation.

• Current DHSC guidance, informed by PHE, currently advises that CEV individuals should continue to shield 
even after they have been vaccinated. This may change as we get further data on the effects of vaccination.



Staff who are clinically vulnerable

• CV staff can continue to attend school. While in school they must 
follow the system of controls to minimise the risks of transmission.

• Staff who live with those who are CV can attend the workplace but 
should ensure they maintain good prevention practice in the 
workplace and at home.



Pregnancy
• You will need to follow the specific guidance for pregnant employees because pregnant women are 

considered CV. In some cases pregnant women may also have other health conditions that mean they are 
considered CEV, where the advice for clinically extremely vulnerable staff will apply. COVID-19 vaccination: a 
guide for women of childbearing age, pregnant or breastfeeding contains vaccination advice.

• Your workplace risk assessment should already consider any risks to female employees of childbearing age 
and, in particular, risks to new and expectant mothers. If you are notified that an employee is pregnant, 
breastfeeding, or has given birth within the last 6 months, you should check the workplace risk assessment 
to see if any new risks have arisen. An assessment may help identify any additional action that needs to be 
taken to mitigate risks.

• Any risks identified at that point, or later during the pregnancy, in the first 6 months after birth, or while the 
employee is still breastfeeding, must be included and managed as part of the general workplace risk 
assessment. You must take appropriate sensible action to reduce, remove or control the risks. 

• As part of your risk assessment, you should consider whether adapting duties and/or facilitating home 
working may be appropriate to mitigate risks.

• You should be aware that pregnant women from 28 weeks’ gestation, or with underlying health conditions 
at any point of gestation, may be at greater risk of severe illness if they catch coronavirus (COVID-19). This is 
also the case for pregnant women with underlying health conditions that place them at greater risk of 
severe illness if they catch coronavirus (COVID-19).

• We recommend that schools follow the same principles for pregnant pupils, in line with their wider health 
and safety obligations. 



Staff who may otherwise be at increased risk from 
coronavirus (COVID-19)

• Current evidence shows that a range of factors mean that some people may be at comparatively 
increased risk from coronavirus (COVID-19). Those at particularly high risk from a range of 
underlying health conditions should now have been included in the CEV group and will be 
receiving a letter to confirm this. 

• For others who feel they may be at increased risk, where it is not possible to work from home, 
these staff can attend school as long as the system of controls set out in this guidance are in 
place. 

• You should continue with an equitable approach to risk management for your workforce, 
recognising that staff may have a variety of baseline risks. 

• Work continues to build our understanding of what these baseline factors are and the increased 
risks they pose. 

• There is further information available on who is at higher risk from coronavirus. Staff who live 
with those who may have comparatively increased risk from coronavirus (COVID-19) can attend 
the workplace where it is not possible to work from home.



Equipment and Resources

• For individual and very frequently used equipment, such as pencils and pens, it is 
recommended that staff and pupils have their own items that are not shared. 

• Classroom based resources, such as books and games, can be used and shared within 
the bubble; these should be cleaned regularly, along with all frequently touched 
surfaces. 

• Resources that are shared between classes or bubbles, such as sports, art and science 
equipment should be cleaned frequently and meticulously and always between 
bubbles, or rotated to allow them to be left unused and out of reach for a period of 48 
hours (72 hours for plastics) between use by different bubbles.

• Outdoor playground equipment should be more frequently cleaned. It is still 
recommended that pupils limit the amount of equipment they bring into school each 
day, to essentials such as lunch boxes, hats, coats, books, stationery and mobile 
phones. Bags are allowed. Pupils and teachers can take books and other shared 
resources home, although unnecessary sharing should be avoided, especially where 
this does not contribute to pupil education and development. Similar rules on hand 
cleaning, cleaning of the resources and rotation should apply to these resources.



Cleaning

• The Cleaning team will be in school every day and at different times to ensure coverage of areas.

• The working hours of the team will be before and after children are on site.

• Additional cleaning of all toilets will be in place and recorded through the site team.

• The Site team will set out additional cleaning of key areas and adapt to changes as areas are used. 

• Yellow cleaning boxes will continue to be available for every classroom. All staff will have access to 
the cleaning materials needed and will have information from the site manager on how to use 
these safely.

• There will be additional cleaning of the main school halls between different groups use. 

• All rooms are to be kept clear to enable cleaning to take place effectively. 

• Checks of areas will be monitored throughout the day by the site team.



PPE

• The majority of staff in education settings will not require PPE beyond what they would normally 
need for their work. PPE is only needed in a very small number of cases, including:

• where an individual child or young person becomes ill with coronavirus (COVID-19) symptoms 
while at schools, and only then if a distance of 2 metres cannot be maintained

• where a child or young person already has routine intimate care needs that involves the use of 
PPE, in which case the same PPE should continue to be used

• we will follow the guidance on safe working in education, childcare and children’s social care for 
more information about preventing and controlling infection, including when, how PPE should be 
used, what type of PPE to use, and how to source it.

• PPE will continue to be available in Green boxes in all areas of school.

• All PPE will continue to be restocked as needed.  



Policies and Procedures
School leaders will ensure that all policies impacted on by coronavirus controls are updated

All staff, pupils and volunteers will make themselves aware of all relevant policies and procedures including, but not limited to, the 
following:

Health and Safety Policy
Infection Control Policy
First Aid Policy
Intimate care policy
Behaviour policy
Staff absence reporting procedures 

All staff have regard to all relevant guidance and legislation including, but not limited to, the following:

The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013
The Health Protection (Notification) Regulations 2010
Public Health England (PHE) (2017) ‘Health protection in schools and other childcare facilities’
DfE and PHE (2020) ‘COVID-19: guidance for educational settings

The relevant staff receive any necessary training that helps minimise the spread of infection, e.g. infection control training

Staff are made aware of the school’s infection control procedures in relation to coronavirus via email

Parents are made aware of the school’s infection control procedures in relation to coronavirus via letter/social media/poster at entrance 
to school – they are informed that they must contact the school as soon as possible if they believe their child has been exposed to 
coronavirus

Pupils are made aware of the school’s infection control procedures in relation to coronavirus via a coordinated programme of delivery 
from staff on the morning of the 2 September 2020. All will be informed that they must tell a member of staff if they begin to feel unwell

Regular briefing issued to staff.

As a result, all staff and pupils are aware of the policies and procedures in place to keep themselves safe in school.



Response to any infection
Schools must ensure they understand the NHS Test and Trace process. Schools must ensure that staff members 
and parents/carers understand that they will need to be ready and willing to:

book a test if they or their child are displaying symptoms. The main symptoms are a high temperature, a new 
continuous cough and/or a loss or change to your sense of smell or taste. Staff and pupils must not come into 
the school if they have symptoms and must be sent home to self-isolate if they develop them in school. All 
children can be tested if they have symptoms, including children under 5, but children aged 11 and under will 
need to be helped by their parents or carers if using a home testing kit

provide details of anyone they or their child have been in close contact with if they were to test positive for 
coronavirus (COVID-19) or if asked by NHS Test and Trace

self-isolate if they have been in close contact with someone who tests positive for coronavirus (COVID-19), or if 
anyone in their household develops symptoms of coronavirus (COVID-19)

Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests can be booked 
online through the NHS testing and tracing for coronavirus website, or ordered by telephone via NHS 119 for 
those without access to the internet. Essential workers, which includes anyone involved in education or 
childcare, have priority access to testing.



Response to any infection
Promote and engage with the NHS Test and Trace process Staff members, parents and carers will need to: 

• book a test if they or their child has symptoms - the main symptoms are: 

o a high temperature 

o a new continuous cough 

o a loss or change to your sense of smell or taste 

• self-isolate immediately and not come to school if: o they develop symptoms 

o they have been in close contact with someone who tests positive for coronavirus (COVID-19) 

o anyone in their household or support or childcare bubble develops symptoms of coronavirus (COVID-19) 

o they are required to do so having recently travelled from certain other countries o they have been advised to 
isolate by NHS test and trace or the PHE local health protection team, which is a legal obligation 

• provide details of anyone they have been in close contact with, if they test positive for coronavirus (COVID-
19) or if asked by NHS Test and Trace



Response to any infection
Polymerase Chain Reactions (PCR) tests for symptomatic testing 

Booking a polymerase chain reaction (PCR) test through 119 

Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests for symptomatic illness can be 
booked online through the NHS testing and tracing for coronavirus (COVID-19) website, or ordered by telephone via NHS 119 
for those without access to the internet. Essential workers, which includes anyone involved in education or childcare, have 
priority access to testing. All children and young people can be tested if they have symptoms. This includes children under 5, 
but children aged 11 and under will need to be helped by their parents or carers if using a home testing kit.

Polymerase Chain Reaction (PCR) tests contingency supply

Separate to the asymptomatic testing regime, all schools were sent an initial supply of 10 PCR test kits before the start of the
autumn term in 2020. You can replenish these kits when they run out by making an order through the online portal. You 
should call the Test and Trace helpdesk on 119 if the kits that you have ordered have not arrived. Having a test at a testing
site will deliver the fastest results for symptomatic cases. These PCR test kits are provided to be used in the exceptional 
circumstance that an individual becomes symptomatic and you believe they may have barriers to accessing testing 
elsewhere. You will need to decide how to prioritise the distribution of your test kits. These kits can be given directly to:

• staff 

• parents collecting a pupil who has developed symptoms at school These PCR tests kits will also help ensure that 
symptomatic staff can get a test. 

If they test negative, they can return to work as soon as they are well and no longer have symptoms of coronavirus (COVID-
19). Further information on test kits for schools and further education providers is available. 

Ask parents and staff to inform you as soon as they get their results.



Response to any infection

• NHS COVID-19 app 

• The app is available to anyone aged 16 and over to download if they choose. For some young 
people, particularly some with SEND, parents will need to decide whether their use of the app is 
appropriate. This will mean that some pupils in year 11, and most pupils in years 12 and above 
will be eligible to use the app and benefit from its features. 

• Staff members are also able to use the app. The guidance for schools and further education 
colleges in England provides information about how the app works and guidance for its use within 
schools in England. 



Managing confirmed cases of Covid 19

• You must take swift action when you become aware that someone who has 
attended has tested positive for coronavirus (COVID-19) having developed 
symptoms and taken a PCR test outside of school. If you would like support on 
the action you should take to respond to a positive case, you can contact the 
dedicated advice service introduced by Public Health England (PHE) and 
delivered by the NHS Business Services Authority. This can be reached by calling 
the DfE Helpline on 0800 046 8687 and selecting option 1 for advice on the 
action to take in response to a positive case. You will be put through to a team of 
advisers who will inform you of what action is needed based on the latest public 
health advice. The advice service (or PHE local health protection team if 
escalated) will work with you to guide you through the actions you need to take. 
Based on their advice, you must send home those people who have been in 
close contact with the person who has tested positive, advising them to self-
isolate immediately and for the next 10 full days counting from the day after 
contact with the individual who tested positive. 



Managing confirmed cases of Covid 19

Close contact means:

• anyone who lives in the same household as someone with coronavirus (COVID-19) symptoms or who has 
tested positive for coronavirus (COVID-19) 

• anyone who has had any of the following types of contact with someone who has tested positive for 
coronavirus (COVID-19) with a PCR or LFD test: 

o face-to-face contact including being coughed on or having a face-to face conversation within 1 metre 

o been within 1 metre for 1 minute or longer without face-to-face contact 

o sexual contacts 

o been within 2 metres of someone for more than 15 minutes (either as a one-off contact, or added up 
together over one day)

o travelled in the same vehicle or a plane



Managing confirmed cases of Covid 19

The advice service (or PHE local health protection team if escalated) will provide advice on who must be sent home. To 
support them in doing so, we recommend you keep a record of pupils and staff in each group, and any close contact that 
takes places between pupils and staff in different groups (see section 6 of the system of control for more on grouping 
pupils). This should be a proportionate recording process. You do not need to ask pupils to record everyone they have spent 
time with each day or ask staff to keep definitive records in a way that is overly burdensome. Where individuals are self-
isolating and are within our definition of vulnerable, it is important that schools put systems in place to keep in contact with
them, offer pastoral support, and check they are able to access education support. A template letter will be provided to you,
on the advice of the health protection team, to send to parents and staff if needed. You must not share the names or details 
of people with coronavirus (COVID-19) unless essential to protect others. Household members of those contacts who are 
sent home do not need to self-isolate themselves unless the pupil or staff member who is self-isolating subsequently 
develops symptoms, unless they have been told to self-isolate by NHS Test and Trace or their public health protection team, 
in which case they must self-isolate. If someone in a class or group that has been asked to self-isolate develops symptoms 
themselves within the 10 days from the day after contact with the individual who tested positive, they should follow 
guidance for households with possible or confirmed coronavirus (COVID-19) infection. They should get a test, and: 

• if the test delivers a negative result, they must remain in isolation for the remainder of the 10-day isolation period. This is 
because they could still develop coronavirus (COVID-19) within the remaining days. 

• if the test result is positive, they should inform their school immediately, and should isolate from the day of onset of their
symptoms and at least the following 10 full days. Their household should self-isolate starting from when the symptomatic 
person in their household first had symptoms and the next 10 full days, following guidance for households with possible or 
confirmed coronavirus (COVID-19) infection



Managing confirmed cases of Covid 19

You should not request evidence of negative test results or other medical evidence before 
admitting children or welcoming them back after a period of self-isolation. Based on advice from 
Public Health England (PHE) and NHS Test and Trace, the testing programme initially included 
offering those who came into close contact with a positive case in schools the option of 7 days of 
daily contact testing (with self isolation if a subsequent test was positive) as an alternative to self-
isolation. PHE and NHS Test and Trace have now reviewed their initial advice in light of the higher 
prevalence and rates of transmission of new variants. They have concluded that these changes in 
virus mutations warrant further evaluation work and that daily contact testing in place of self-
isolation should be paused until this evaluation has taken place. We will update this guidance once 
this evaluation is complete. Further guidance is available on testing and tracing for coronavirus 
(COVID-19). 



Contain any outbreak by following local 
health protection team advice

• If you have 2 or more confirmed cases within 14 days, or an overall rise in 
sickness absence where coronavirus (COVID-19) is suspected, you may have an 
outbreak. You should call the dedicated advice service who will escalate the issue 
to your local health protection team where necessary and advise if any additional 
action is required. You can reach them by calling the DfE Helpline on 0800 046 
8687 and selecting option 1 for advice on the action to take in response to a 
positive case. 

• In some cases, health protection teams may recommend that a larger number of 
other pupils self-isolate at home as a precautionary measure. This could be the 
class or year group. If you are implementing the system of controls, addressing 
any issues you have identified and therefore reducing transmission risks, whole 
site closure will not generally be necessary. 

• You should not close except on the advice of health protection teams.



Admitting children and staff back to school

• The pupil or staff member who tested positive for coronavirus (COVID-19) can return to their 
normal routine and stop self-isolating after they have finished their isolation period and their 
symptoms have gone or if they continue to have only a residual cough or anosmia. This is because 
a cough or anosmia can last for several weeks once the infection has gone. If they still have a high 
temperature after 10 days or are otherwise unwell, you should advise them to stay at home and 
seek medical advice. You should not request evidence of negative test results or other medical 
evidence before admitting pupils or welcoming them back after a period of self-isolation. In the 
vast majority of cases, parents and carers will be in agreement that a pupil with symptoms should 
not attend the school, given the potential risk to others. In the event that a parent or carer insists 
on a pupil attending your school, you can take the decision to refuse the pupil if, in your 
reasonable judgement, it is necessary to protect your pupils and staff from possible infection with 
coronavirus (COVID-19). Your decision would need to be carefully considered in the light of all the 
circumstances and current public health advice.



Asymptomatic testing

• Staff in primary schools will continue to test with LFDs twice a week at home, as per existing guidance on 
testing for staff in primary schools and nurseries. 

• Primary age pupils will not be tested with LFDs. Public Health England have advised there are currently 
limited public health benefits attached to testing primary pupils with lateral flow devices. Primary age pupils 
may find the LFD testing process unpleasant and are unable to self-swab. 

• We will review this approach in the light of any emerging evidence. All primary school pupils are expected to 
return to school on 8 March.

• Testing is not mandatory.



Symptomatic testing

• The asymptomatic testing programme does not replace the current 
testing policy for those with symptoms. Anyone with symptoms (even 
if they recently had a negative LFD test result), should still self-isolate 
immediately according to government guidelines. Those with 
symptoms are also expected to order a test online or visit a test site 
to take a lab-based polymerase chain reaction (PCR) test to check if 
they have the virus. It remains imperative that the system of controls 
continues to be rigorously applied to enable the safest possible 
environment. The testing programme is an important addition to 
supporting leaders to maintain the continuity of education through 
the pandemic.



Physical activity in schools
• You have the flexibility to decide how physical education, sport and physical activity will be provided while following the measures 

in your system of controls. 

• Pupils should be kept in consistent groups, sports equipment thoroughly cleaned between each use by different individual groups.

• You can hold PE lessons indoors, including those that involve activities related to team sports, for example practising specific
techniques, within your own system of controls. For sport provision, outdoor sports should be prioritised where possible, and large 
indoor spaces used where it is not, maximising natural ventilation flows (through opening windows and doors or using air 
conditioning systems wherever possible), distancing between pupils, and paying scrupulous attention to cleaning and hygiene. This 
is particularly important in a sport setting because of the way in which people breathe during exercise. 

• External facilities can also be used in line with government guidance for the use of, and travel to and from, those facilities. 

• Where you are considering team sports you should only consider those sports whose national governing bodies have developed 
guidance under the principles of the government’s guidance on team sport and been approved by the government i.e. sports on 
the list available at grassroots sports guidance for safe provision including team sport, contact combat sport and organised sport 
events. 

• Competition between different schools should not take place until wider grassroots sport for under 18s is permitted. 

• Refer to: 

• guidance on grassroot sports for public and sport providers, safe provision and facilities, and guidance from Sport England
• advice from organisations such as the Association for Physical Education and the Youth Sport Trust 
• guidance from Swim England on school swimming and water safety lessons available at returning to pools guidance documents 
• using changing rooms safely You can work with external coaches, clubs and organisations for curricular and extra-curricular 
activities. You must be satisfied that it is safe to do. Activities such as active miles, making break times and lessons active and 
encouraging active travel can help pupils to be physically active while encouraging physical distancing.



Music, dance and drama
• We will continue teaching music, dance and drama as part of our school curriculum, especially as 

this builds pupils’ confidence and supports their wellbeing. 

• There may, however, be an additional risk of infection in environments where singing, chanting, 
playing wind or brass instruments, dance or drama takes place. 

• Singing, wind and brass instrument playing can be undertaken in line with this and other 
guidance, including guidance provided by the DCMS for professionals and non-professionals, 
available at working safely during coronavirus (COVID-19): performing arts. 

• Schools can continue to engage peripatetic teachers during this period, including staff from music 
education hubs. Further information on the music education hubs, including contact details for 
local hubs, is available at music education hubs published by the Arts Council England. 

• Schools that offer specialist, elite provision in music, dance and drama should also consider this 
guidance alongside the DCMS guidance on the performing arts. Specialist provision delivered by 
further education (FE) providers or higher education (HE) providers should consider the 
respective DfE guidance for these sectors.



Music, dance and drama
Minimising contact between individuals 

• The overarching objective should be to reduce the number of contacts amongst pupils, and 
between pupils and staff, including for rehearsal and performance. As set out in the system of 
controls, this can be achieved through keeping groups separate (in bubbles) and through 
maintaining social distance between individuals. These are not alternative options. Both 
measures will help, but the balance between them will change depending on the age of pupils, 
the layout of the building, and the feasibility of keeping groups separate from each other while 
offering a broad curriculum. 

• If staff need to move between classes and year groups, they should try and keep their distance 
from pupils and other staff as much as they can, ideally 2 metres from other adults. You should 
take particular care in music, dance and drama lessons to observe social distancing where 
possible. This may limit group activity in these subjects in terms of numbers in each group. It will 
also prevent physical correction by teachers and contact between pupils in dance and drama. 
Additionally, you should keep any background or accompanying music to levels which do not 
encourage teachers or other performers to raise their voices unduly. 

• If possible, use microphones to reduce the need for shouting or prolonged periods of loud 
speaking or singing. If possible, do not share microphones. If they are shared, follow the guidance 
on handling equipment and instruments. 



Music, dance and drama
• Performances 

• We will not host any performances with an audience. You may wish to consider 
alternatives such as live streaming and recording performances, subject to the 
usual safeguarding considerations and parental permission. Singing, and playing 
wind and brass instruments in groups Singing, wind and brass playing should not 
take place in larger groups such as choirs and ensembles, or assemblies unless 
significant space, natural airflow and strict social distancing and mitigation can be 
maintained. When planning music provision, you should consider additional 
specific safety measures. There is some evidence that additional risk can build 
from aerosol transmission with volume and with the combined numbers of 
individuals within a confined space. This is particularly evident for singing and 
shouting, but with appropriate safety mitigation and consideration, singing, wind 
and brass teaching can still take place. Measures to take follow in the next 
sections. Government has published advice on safer singing.



SEND
• Some pupils with SEND (whether with education, health and care plans or on SEN support) will need specific help and preparation 

for the changes to routine that this will involve, so teachers and our special educational needs coordinator will plan to meet these 
needs.

• The impact of all these issues may be even greater for those with special needs. Their learning will have been impacted as will 
issues of being or not being in school, managing change, routines and anxieties. There may be issues with managing transitions into 
school and where there is a change of setting.

• Our SENCO will continue to complete individual risk assessments for all EHCP children to identify how they will be attending school. 
These will supplement EHCPs and IBPs where necessary.

• All children requiring additional support will receive this when they are back in school. We will continue to meet the requirements 
of EHCPs.

• All children requiring 1 to 1 support through EHCPs will have this in place. 

• All parents will be contacted for conversations regarding each child and the support that they feel would benefit them during the 
return to school process.

• Children will be able to access a phased return to school to build up confidence if necessary. 

• Our Curriculum will continue to be appropriately differentiated so that children feel success and comfortable with what is being
asked of them.

• The transition to the new year group will be detailed and take the time needed for each child.  

• Careful consideration will be made to how children return to strategies that they may not have been regularly accessing over the
last few weeks.

• Routines and Expectations will be shared with children individually in advance of the return date including any changes that they 
might face.



EHCPs

• You should, along with the local authority and health partners (where applicable), work with 
families to co-produce arrangements for delivering all therapies and support that would normally 
be in place for children with EHC plans. 

• There may be times when it becomes more difficult to do so than usual, particularly if children 
and young people are isolating. Decisions should be considered on a case-by-case basis which 
takes account of the needs of, and circumstances specific to, the child or young person, avoiding a 
‘one size fits all’ approach. 

• The statutory duties and timescales remain in place for EHC needs assessments and reviews. At 
all times it is important that these continue to ensure that the child or young person, and their 
parent and carer, is at the centre of the process and can engage with the process in a meaningful 
way. 

• It is important that you co-operate in supporting timely consultations over potential placements 
for September, and in providing families with advice and information where requested. 



Elective Home Education (EHE)

• You should encourage parents to send their children to school, particularly those who are vulnerable. EHE 
does not automatically put children at greater risk of harm. You should consider whether a parent’s decision 
to educate at home gives greater cause for concern compared to remaining in school. If you feel there is 
additional cause for concern, you should follow your own organisation’s child safeguarding policy and refer 
this to the Designated Safeguarding Lead (DSL) who will then consider making a referral to the local 
authority in line with existing procedures. This should happen as soon as you become aware of a parent’s 
intention, or decision, to home educate. Alerting local authorities as soon as possible where needed helps 
them to check if a child is receiving statutory social care services and notify any relevant social worker to 
work with the home education team to carry out any further checks or assessments that may be needed. 
Part 1 of keeping children safe in education is clear that you are expected to support social workers and 
other agencies following any referrals. You will already be aware which children have a social worker 
assigned to them or their immediate family. You should work with local authorities and, where possible, 
coordinate meetings with parents to seek to ensure EHE is being provided in the best interests of the child. 
You may find it helpful to direct parents to the advice on understanding what EHE is. Schools are not 
required to provide any support to parents that have withdrawn their child for EHE. Support provided by 
Local Authorities is discretionary, including support for a child’s special educational needs. If a parent wants 
you to admit their child, you should follow your normal processes for in-year admissions applications. Or, put 
them in touch with their local authority admissions team to discuss how to apply for a school place for their 
child. 



Safeguarding

• We will be revising our child protection policy (led by their Designated Safeguarding Lead) to 
reflect the return of more pupils. 

• We will have regard to the statutory safeguarding guidance, keeping children safe in education 
and will refer to the coronavirus (COVID-19): safeguarding in schools, colleges and other providers 
guidance.

• Our Designated safeguarding leads (and deputies) will be provided with time, especially in the 
first few weeks of term, to help them provide support to staff and children regarding any new 
safeguarding and welfare concerns and the handling of referrals to children’s social care and other 
agencies where these are appropriate. 

• We will work together to actively look for signs of harm.

• We will communicate with our school nurse for safeguarding and supporting wellbeing, as they 
have continued virtual support to pupils who have not been in school.

• Our pastoral team will be in place to respond to the needs of pupils and staff as they arise.



Safeguarding
• We will provide more opportunities for children to talk about their experiences through quality PSHE 

opportunities.

• We will have a high focus on creating a safe environment for everyone. 

• We will create ‘safe spaces’ for children. 

• We will ensure that all children have access to ‘trusted’ adults who will listen and are able to respond 
effectively.

• We will ensure that all staff, on their return to school, will have received a safeguarding briefing on how to 
respond to disclosures.

• We will be aware that it may take some children a long time to disclose. 

• We will be aware that some, may be revealed through changes in behaviour and other indicators.

• We will not assume that poor behaviour is associated with just being back at school.

• We will be vigilant to the fact that DV may have occurred during lockdown and that children may have 
witnessed this. 

• There will be regular contact from the safeguarding team to all staff in school. 

• Our Safeguarding Team will continue to carry out phone calls to families in school.

• Staff will receive an update from our Safeguarding Officer regarding the processes we use and what we 
might pay attention to as the children return.

• A full review of all safeguarding training will take place to ensure that all staff are up to date with thematic 
training modules.



Vulnerable Pupils

Where pupils who are self-isolating are within our definition of vulnerable, it 
is important that you put systems in place to keep in contact with them. 
When a vulnerable pupil is required to self-isolate, you should: 

• notify their social worker (if they have one) 

• agree with the social worker the best way to maintain contact and offer 
support You should have procedures in place to: 

• check if a vulnerable pupil is able to access remote education support 

• support them to access it (as far as possible) 

• regularly check if they are accessing remote education



Catering and Lunch
• Our school kitchen will be open and normal legal requirements will apply about provision of food to all pupils who 

want it, including for those eligible for benefits-related free school meals or universal infant free school meals.

• Our kitchen will comply with the guidance for food businesses on coronavirus (COVID-19).

• All children will be back in school and so the Edenred voucher system will stop.

• UIFSM and FSM children will be able to access food from the school kitchen.

• School office will remind all parents of the need to make an application if eligible. 

• An adapted menu will be available. This will be shared with parents.

• Children will be able to access grab bags or food boxes. Hot and cold options. 

• The servery will be used by one bubble at a time. 

• Children will be sitting in class bubbles. 120 maximum with class bubbles separated. 

• Halls to be cleaned between year groups. 

• Reception – 11.30 start (small hall) – 12.15 finish 
Year 1 – 11.30 start (large hall) – 12.15 finish
Year 2 – 11.50 start (small hall) – 12.35 finish
Year 3  – 11.50 (large hall) – 12.35 finish 
Year 4 - 12.10 (small hall) – 12.55 finish 
Year 5 – 12.10 (large hall) – 12.55 finish 
Year 6 – 12.30 (large hall) – 1.15 finish 

• All playgrounds to be used only for outdoor play. Classrooms to be used for indoor break during poor weather.



Supply and Temporary Staff
• Supply teachers, peripatetic teachers and/or other temporary staff can move between schools. 

• They should ensure they minimise contact and maintain as much distance as possible from other staff.

• Specialists, therapists, clinicians and other support staff for pupils with SEND should provide 
interventions as usual. 

• We will consider how to manage other visitors to the site, such as contractors, and ensure site guidance 
on physical distancing and hygiene is explained to visitors on or before arrival. Where visits can happen 
outside of school hours, they will. A record will be kept of all visitors.

• We will continue to engage supply teachers and other supply staff if needed. This will only be needed if 
we have a shortage of staff available. 

• Supply staff and other temporary workers can move between schools, but we will consider how to 
minimise the number of visitors to the school where possible. 

• Where it is necessary to use supply staff and to welcome visitors to the school such as peripatetic 
teachers, those individuals will be expected to comply with the school’s arrangements for managing and 
minimising risk, including taking particular care to maintain distance from other staff and pupils. 

• To minimise the numbers of temporary staff entering the school premises, we will endeavour to use 
longer assignments with supply teachers and temporary staff working in school. 



Quiet spaces

• We will be aware of the sensory issues, especially when moving around the school.

• We will consider Lunchtime as a potentially key time to consider and make the 
amendments needed.

• We will aim for calm and quiet and be aware of a need for quiet spaces for individuals 
who need it.

• We will ensure we have such spaces dedicated on the playground and create quiet 
spaces around the school.

• We will help children to understand that if they crave space that it is not unusual and talk 
to them about it.

• As most children have not been in crowded rooms for some time, they may find the 
classroom over whelming. 

• We will continually remind children of the quiet spaces that have been created and how 
to access them. 



Separation anxieties

• We will be aware that this could be a significant issue for a number of children and parents.

• We will encourage children to bring in photographs of their family if needed.

• Younger children may benefit from having a familiar cuddly toy.

• Older children should be provided with time to ‘check-up’ on their younger siblings.

• Talk to children to reassure them:

1. It is perfectly ok to miss them

2. It is perfectly ok to not to want to be surrounded by lots of people

3. It is ok not to want to get back to formal learning once more

• Staff should be ready to constantly reassure children that their parents are safe.

• Staff should be allowed to call parents at midday so as to reassure a very anxious child or parent.

• In some cases, it may be necessary to arrange a midday meeting between the child and the 
parent.



Supporting Medical Needs

• All medication to be completed through our Medical Assistant.

• Entrance to the large hall to be used for parents to drop off medication and complete the 
appropriate forms if needed. 

• Medication to be given to appropriate bubbles as needed from the medical assistant. 

• If a child in the setting becomes unwell, the existing guidelines will be followed i.e. the 
child will be removed to a designated isolated space where they can be monitored and 
supported until they are collected by their parents or carers. There will also be a 
designated toilet assigned to children who fall ill. Once the child is collected, both spaces 
will be thoroughly cleaned by a member of staff wearing both gloves and a mask.

• Records of all medication given will continue to be kept. 



Extra-curricular provision

• We will be resuming breakfast and after-school provision. 

• This provision will be through RB Active Care.

• We will carefully consider how we can make this provision work alongside our wider protective measures, 
including keeping children within their year groups or bubbles where possible. 

• To support this, the two school halls will be used where areas will be created for children of year group bubbles 
to be together. 

• It may not always be possible to maintain bubbles being used during the school day. If this occurs we will look to 
use small, consistent groups.

• We will be advising parents to limit the number of different wraparound providers they access, as far as possible. 

• Where parents use childcare providers or out of school activities for their children, we will encourage them to 
seek assurance that the providers are carefully considering their own protective measures, and will only use 
those providers that can demonstrate this. 

• As with physical activity during the school day, contact sports should not take place.

• All other extra curricular provision will be on hold until further guidance is released and the halls can be available.



Bereavement and Illness
• We will be aware that children will be increasingly aware of ‘death’ as it has been discussed widely and openly. Children may feel greater 

levels of stress or anxiety throughout the day and they will especially be upset if they have lost a loved one during this period.

• We will be as transparent as we can about any changes that have occurred for the children during this time.

• We will use whole class settings to support this.

• We will talk about the work of the NHS and how they have helped people to recover from their illnesses.

• We will use the strength of the NHS as a catalyst to talk about our nation’s strength and resolve.

• We will ensure key members of staff are ready to meet the needs of any individuals who have experienced a loss or have abnormal fears.

• We will provide staff members and school community with access to outside resources that can help.

• We will be aware that children and staff may be feeling loss as a result of not being able to see family and friends. Parents will be asked to 
share pertinent information about how their child is feeling as part of a survey that they must complete before the children return.  This will 
be organised by the pastoral team.

• Staff will familiarise themselves with the LA ‘Bereavement Box’ with support materials and books in. These are to be utilised by staff if 
children require additional support. 

• The Pastoral support team will be available. The Nurture Room will be used be used as a physical space for additional support for the most 
vulnerable children. 

• Staff will refer to the Pastoral Team where they are concerned or are aware that a child has experienced bereavement. Access to 
Educational Psychology support tools will be accessed for those requiring it.



Emergency Evacuation
• All evacuation procedures to be followed

• Fire Marshall to ‘sweep’ year group if safe to do so

• Top playground to be used as evacuation meeting point

• Signage to be in place for every class to meet as a bubble

• Distance to be made between class meeting points

• New maps to be given to all staff

• One way system to be used

• Check availability of second space of safety i.e. Thorns Collegiate Academy

• Labelled orange cones will be on the top playground. A map and instructions will 
be sent to all staff.

• The Emergency plan will be amended. 



Uniform

• All pupils to follow our uniform policy. This is available on the school website. 

• Uniforms do not need to be cleaned any more often than usual, nor do they need 
to be cleaned using methods which are different from normal.

• We would encourage any parent to contact us with issues regarding following our 
school uniform policy so that we can support as needed.

• On days where children have PE, they are able to come to school wearing their PE 
kit. However, this kit must be suitable to keep them warm throughout the day. 



Attendance
School attendance will be mandatory for all pupils from 8 March. The usual rules on school 
attendance apply, including: 

• parents’ duty to secure their child’s regular attendance at school (where the child is a registered 
pupil at school and they are of compulsory school age) 

• the ability to issue sanctions, including fixed penalty notices in line with local authorities’ codes of 
conduct As usual, you are responsible for recording attendance, following up absence and reporting 
children missing education to the local authority. During the week commencing 8 March, pupils will 
be offered asymptomatic testing on site in secondary schools. Pupils who consent to testing should 
return to face-to face education following their first negative test result. Pupils not undergoing 
testing should attend school in line with your phased return arrangements. Vulnerable children and 
children of critical workers in secondary schools should continue to attend school throughout, 
unless they receive a positive test result. Testing is voluntary, but strongly encouraged. You should 
not plan for rotas as there is no requirement to reduce occupancy in schools. Instead, everyone 
must follow the system of controls. 



Pupils who are shielding or self-isolating
A small number of pupils will still be unable to attend in line with public health advice to self-isolate because they: 

• have symptoms or have had a positive test result 
• live with someone who has symptoms or has tested positive and are a household contact 
• are a close contact of someone who has coronavirus (COVID-19) We know from growing evidence that many children identified at the start of the 
pandemic as clinically extremely vulnerable (CEV) are not at increased risk of serious outcomes from coronavirus (COVID-19) and children are gradually 
being removed from the shielding patient list (SPL) as appropriate, following review with a clinician. 

The advice for pupils who have been confirmed as clinically extremely vulnerable is to shield and stay at home as much as possible until further notice. 
They are advised not to attend school while shielding advice applies nationally. 

All 16 to 18 year olds with underlying health conditions which put them at higher risk of serious disease and mortality will be offered a vaccine in priority 
group 6 of the vaccination programme. At present, these children should continue to shield, and self-isolate if they have symptoms or are identified as a 
close contact of a positive case, even if they have been vaccinated. You will be able to request from parents a copy of the shielding letter sent to CEV 
children, to confirm that they are advised not to attend school or other educational settings whilst shielding guidance is in place. 

As normal, you should not encourage parents to request unnecessary medical evidence such as doctors’ notes from their GP when their child is absent 
from school due to illness. This is already set out in school attendance guidance1 but is especially important in the context of the pandemic and the 
coronavirus (COVID-19) vaccination programme. If evidence is required, it can take the form of prescriptions, appointment cards, text or email 
confirmation of appointments, etc. rather than a doctors’ note. As usual, input from GPs should only be sought where there are complex health needs or 
persistent absence issues. 

You are required to provide remote education to pupils who are unable to attend school because they are complying with government guidance or 
legislation around coronavirus (COVID-19), in the circumstances provided for in the Remote Education Temporary Continuity Direction. You should keep a 
record of this activity but do not need to record it in the attendance register. You should offer pastoral support to pupils who are: 
• self-isolating 
• shielding 
• vulnerable 

Where pupils are not able to attend school, as they are following clinical or public health advice related to coronavirus (COVID-19), the absence will not be 
penalised



Educational visits

• There will be no educational visits at this time. 

• This advice will be kept under review. 



Pupils and families who are anxious 
about return to school

• All other pupils must attend school. We are aware of the potential concerns of pupils, parents and 
households who may be reluctant or anxious about returning and we will put the right support in place to 
address this. 

• This may include pupils who have themselves been shielding previously but have been advised that this is no 
longer necessary, those living in households where someone is clinically vulnerable, or those concerned 
about the comparatively increased risk from coronavirus (COVID-19), including those from Black, Asian and 
Minority Ethnic (BAME) backgrounds or who have certain conditions such as obesity and diabetes.

• If parents of pupils with significant risk factors are concerned, we will discuss their concerns and provide 
reassurance of the measures we are putting in place to reduce the risk in school. 

• We will be clear with parents that pupils of compulsory school age must be in school unless a statutory 
reason applies (for example, the pupil has been granted a leave of absence, is unable to attend because of 
sickness, is absent for a necessary religious observance etc).

• All pupils and families will be supported to achieve a successful return to school. 



Site and Premises

• We do not consider it necessary to make significant adaptations to our site to enable us to 
welcome all children back to school. 

• We also do not think we will need to deliver any education on other sites (such as community 
centres / village halls) because class sizes can return to normal and spaces used by more than one 
class or group can be cleaned between use. 

• All of the usual pre-term building checks will be undertaken to continue to make the school safe. 

• This includes checks of the water system where stagnation can occur due to lack of use, 
increasing the risks of Legionnaires’ disease. 

• In classrooms, it will be important that we have good ventilation, (for example, by opening 
windows).

• A ‘keep left’ system will be in place for all children/staff moving around school.

• One way systems will be deployed in outdoor areas where needed. 



Curriculum expectations

• The key principles that underpin our curriculum planning are:

• education is not optional: all pupils receive a high-quality education that 
promotes their development and prepares them for the opportunities, 
responsibilities and experiences of later life.

• the curriculum remains broad and ambitious: all pupils continue to be taught a 
wide range of subjects, maintaining their choices for further study and 
employment.

• remote education, where needed, is high quality and aligns as closely as possible 
with in-school provision: schools and other settings continue to build their 
capability to educate pupils remotely, where this is needed.



Curriculum expectations

• We will continue to teach an ambitious and broad curriculum in all 
subjects from the start of the autumn term, but make use of existing 
flexibilities to create time to cover the most important missed 
content.

• We will be giving prioritisation within subjects of the most important 
components for progression rather than removing subjects. 

• We will consider how all subjects can contribute to the filling of gaps 
in core knowledge, for example through an emphasis on reading or 
writing. 



Curriculum expectations

• As children return, substantial modification to the curriculum may be needed.

• Teaching time will be prioritised to address any significant gaps in pupils’ 
knowledge with the aim of returning to the school’s normal curriculum.

• Curriculum planning will be informed by an assessment of pupils’ starting points 
and addressing the gaps in their knowledge and skills, in particular making 
effective use of regular formative assessment (for example, quizzes, observing 
pupils in class, talking to pupils to assess understanding, scrutiny of pupils’ work) 
while avoiding the introduction of unnecessary tracking systems and early testing.



Curriculum expectations
• For children in nursery, teachers will focus on the prime areas of learning, including: 

communication and language, personal, social and emotional development (PSED) and 
physical development. 

• For pupils in Reception Year, teachers will also assess and address gaps in language, early 
reading and mathematics, particularly ensuring children’s acquisition of phonic knowledge 
and extending their vocabulary. 

• We will follow updates to the EYFS disapplication guidance. For nursery settings and 
Reception, we will consider how all groups of children can be given equal opportunities for 
outdoor learning.

• For pupils in key stages 1 and 2, school staff will prioritise identifying gaps and re-establish 
good progress in the essentials of phonics and reading, increasing vocabulary, writing and 
mathematics).

• We will be identifying opportunities across the curriculum so children read widely, and 
develop their knowledge and vocabulary. 

• The curriculum will remain broad, so that pupils are taught a full range of subjects over the 
year. 



Curriculum expectations
Week beginning Focus

Monday 8th March Take One Picture Project –
Settling all children back in to school life. No assessment to take place this week. 
A focus on relationships and PSHE for all. 

Monday 15th March Shakespeare week –
Cohort specific approach and activities throughout the week. 
Topic/Schema Assess and Review -
Assessments to take place around shakespeare week activities if appropriate to do so. This will depend 
on how the children have returned the week before and will be cohort specific. Identify children’s 
learning against the key learning within topics/schema taught remotely since the January national 
lockdown. 
What have they understood well? What needs reinforcing? What needs reteaching?

Monday 22nd March School Curriculum to be followed where appropriate to do so (Spring Curriculum). 
Continuation of topic/schema assessments as needed from the previous week. 
What have they understood well? What needs reinforcing? What needs reteaching? 
Begin to recap and reteach elements of the topics from assessments completed so far.

Monday 29th March School Curriculum to be followed where appropriate to do so (Spring Curriculum). 
Continuation of topic/schema assessments if needed. 
What have they understood well? What needs reinforcing? What needs reteaching?
Recap and reteach elements of the topics from assessments completed so far. 



Contingency plans for outbreaks

• For individuals or groups of self-isolating pupils, remote education plans 
will be in place. 

• These will meet the same expectations as those for any pupils who 
cannot yet attend school at all due to coronavirus (COVID-19). 

• In the event of a local outbreak, the PHE health protection team or local 
authority may advise a school or number of schools to close temporarily 
to help control transmission.

• We will have a contingency plan for this eventuality. This may involve a 
return to remaining open only for vulnerable children and the children of 
critical workers, and providing remote education for all other pupils 
through class blogs, Satchel One and Oak National Academy.



Remote Education Support
• When teaching pupils remotely, we will :

• We will be using ‘Satchel One’ as a learning platform should remote education be needed. 

• set work/tasks so that pupils have meaningful and ambitious work each day in a number of different 
subjects

• teach a planned and well-sequenced curriculum so that knowledge and skills are built incrementally, with a 
good level of clarity about what is intended to be taught and practised in each subject

• provide frequent, clear explanations of new content, delivered by a teacher in the school or through high 
quality curriculum resources and/or videos such as Oak National Academy resources

• gauge how well pupils are progressing through the curriculum, using questions and other suitable tasks and 
set a clear expectation on how regularly teachers will check work

• enable teachers to adjust the pace or difficulty of what is being taught in response to questions or 
assessments, including, where necessary, revising material or simplifying explanations to ensure pupils’ 
understanding

• plan a programme that is of equivalent length to the core teaching pupils would receive in school, ideally 
including daily contact with teachers if achievable 


